Atlanta Development Authority

www.atlantada.com

Chief Financial Officer

Position Description


Interested candidates should send resume to jobs@atlantada.com by May 20, 2008.  Candidates should direct any questions to 

Peggy McCormick, President of ADA, at 404-614-8298.

Position Description: Reporting to the President and functioning as a member of Senior Staff, the Chief Financial Officer is responsible for managing all financial matters pertaining to ADA and its related entities.  ADA is a research-based economic development organization with six operating departments.  ADA operates as a quasi-governmental authority serving as the economic development agency for the City of Atlanta.   

The CFO manages a staff of 11 professionals performing financial, real estate and administrative activities. 

Qualifications and Skills:  Eight to 10 years of experience as a “hands on” chief financial officer in a public or private entity.  Experience with real estate financing, development and negotiations required.  Experience with similar entities a plus.   

Must have:

· CPA with experience in public accounting and auditing, strong accounting skills with knowledge of both FASB and GASB (preferred) accounting standards.  

· Strong organizational skills and highly developed communications skills 

· Ability to build effective finance and corporate support functions with both internal and external partners in changing business conditions

Responsibilities:


Financial Management, Planning and Economic Development Support 

· Key member of Senior Staff with leadership on all financial issues.

· Manage external relationships with key government partners

· Manage relationships with financial institutions on loans and lines of credit.

· Financial oversight of tax allocation district programs and bond programs

· Develop and oversee annual budgets 

· Oversee and deliver monthly reports on performance to budget to various boards of directors 

Accounting and Auditing 

· Responsible for all financial transactions, internal accounting controls and reporting for all entities.

· Develop, forecast, review and manage cash flows for the various entities and projects.

· Provide accounting services and monthly reporting on ten tax allocation districts and other bond transactions.

· Maintain and ensure compliance to financial and procurement policies and procedures.

· Provide accounting services to related organizations.

· Responsible for annual audits for all entities. 

· Coordinate ongoing financial reporting to external partners. 

Real Estate Asset Management and Disposition

· Oversee all Authority owned properties including monthly reporting, budgeting, cash management, capital expenditure and repair and maintenance programs.

· Rental and for sale residential units

· Industrial land sales

· Other ADA owned properties

· Collaborate with Development Partners regarding individual project finances.

· Analyze property sales. 

· Assure compliance to partnership and development agreements.

· Review all real estate contracts 

· Perform all cost accounting for construction of town homes, single family residences and condominiums.

· Design and implement strategic plans for distressed properties.

Human Resources 
 

· Oversee all administrative human resources functions.

· Manage the payroll and benefits, including retirement plans.



Facilities Management 


· Oversight of facilities management and daily operations of the 86 Pryor Office. 

· Administer procurement of property, general liability and directors/officers insurance.


Legal Compliance Assurance 


· Review contracts with General Counsel.

· Understand and manage to all applicable governmental rules and regulations.
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