HCD Financial Associate III (C23025/464662)
Accounts Payable Supervisor 
Recruitment # 23-003722-0002
Filing Deadline 12/20/2023
Salary $27.37 - $32.96/hour (Grade 16/Step 2 – 9 with promotional growth to $42.28/hour)
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This is a Contractual Position with Limited State Benefits

Work that matters. The Maryland Department of Housing and Community Development (DHCD) is a national leader in affordable housing and community development. We are good but strive to be great. To make this happen our team needs members who will challenge the status quo, effectively communicate ideas and issues, independently bring forth practical and efficient solutions, believe change is good and want to come to work knowing that what they do makes a difference. 

DHCD offers a flexible schedule, advancement opportunities, and potential of permanent employment.

Position Duties:

DFA is seeking a qualified enthusiastic candidate to fill a contractual Accounts Payable Supervisor position in its Finance Division. This position serves as the Accounts Payable Supervisor who is responsible to plan, supervise and evaluates the verification and recording of payments in the State Financial Management Information System (FMIS). To ensure that the payments comply with State and Departmental policies, procedures and deadlines, this position is also responsible for reviewing encumbrances, purchase orders, contracts, vendor changes and journal entry. Successful candidates will have strong Excel skills, take initiative and communicate well with the team. 

Minimum Qualifications:

Education:   Graduation from an accredited high school or possession of a high school equivalency certificate.

Experience: Two years of experience reviewing, verifying, recording, adjusting and balancing financial transactions.

Notes:
1. Candidates may substitute experience calculating and recording financial, statistical or other numerical data on a year-for-year basis for the required education.
2. Candidates may substitute six credit hours in accounting from an accredited college or university for one year of the required experience.
3. Candidates may substitute U.S. Armed Forces military service experience in Financial Clerical/Finance Technicians classifications or specialty codes in the financial field of work at a rate of one year of military experience for the required experience.

Desired or Preferred Qualifications:

1. Experience with basic accounting functions.
2. Experience with managing and monitoring funds.
3. Experience with accounts payable, accounts receivable, and revenue tracking

To apply please visit: https://www.jobapscloud.com/MD/sup/bulpreview.asp?R1=23&R2=003722&R3=0002

As an equal opportunity employer, Maryland is committed to recruiting, retaining, and promoting employees who are reflective of the State’s diversity. 
image1.png




